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Editing 
Wikipedia



Wikipedia is the encyclopedia that 
anyone can edit…

… but that doesn’t mean you can 
say just anything



Credit: Giulia Forsythe 
(CC BY 2.0)



EDITS ARE 
MONITORED 
TO A HIGH 
STANDARD

Photo by Oberon Copeland 
@veryinformed.com on 

Unsplash 

https://unsplash.com/@veryinformed?utm_content=creditCopyText&utm_medium=referral&utm_source=unsplash
https://unsplash.com/@veryinformed?utm_content=creditCopyText&utm_medium=referral&utm_source=unsplash
https://unsplash.com/photos/a-computer-screen-with-a-list-EtCxIuaG-zU?utm_content=creditCopyText&utm_medium=referral&utm_source=unsplash


Who will notice your change?

Usually within seconds

} Usually within a few days

Usually within a month

• Spam filter
• Anti-vandalism algorithms

• Human anti-vandalism patrollers
• People who have the article on their 

watchlist

• People checking for copyright 
violations

Slide credit: Su-Laine Brodsky

}

}



The Building 
Blocks of an 
Article

Benjamin D. Esham / Wikimedia Commons, CC BY-SA 4.0 
<https://creativecommons.org/licenses/by-sa/4.0>, via 

Wikimedia Commons



Example Article: Audre Lorde



Lead Paragraph



Infobox
+ Image



Wikilinks + Citations



Categories



Navigation Tabs



FA Featured Article: Exemplary, professional-standard work, in-depth, accurate, thorough and 
encyclopedic level.

A A-Class: The article is well-organized and essentially complete, very useful to readers.

GA Good Article: Meets core criteria (well-written, neutral, comprehensive, stable, sourced) but 
not quite FA level. No obvious problems and useful to nearly all readers.

B B-Class: Mostly complete with minor issues. Useful, although the content may not be complete 
enough to satisfy a serious student or researcher.

C C-Class: Substantial but missing key content or has irrelevant material. Useful to a casual 
reader, but would not provide a complete picture. 

Start Start-Class: Developing, incomplete, needs reliable sources. The majority of readers will need 
more information.

Stub Stub-Class: Very basic, short description of the topic.

Article Classes



In summary…

● Lead paragraph

● Images

● Infobox

● References

● Categories

● Wikilinks

● Talk page

● Edit history



A Wiki 
menagerie, or, 
principles for 

editing



Notability
https://en.wikipedia.org/wiki/Wikipedia:Notability 

If a topic has received significant coverage in reliable 
sources that are independent of the subject, it is 
presumed to be suitable for a stand-alone article or list.

https://en.wikipedia.org/wiki/Wikipedia:Notability
https://en.wikipedia.org/wiki/Wikipedia:Reliable_sources
https://en.wikipedia.org/wiki/Wikipedia:Reliable_sources
https://en.wikipedia.org/wiki/Wikipedia:Independent_sources


Reliable Sources
https://en.wikipedia.org/wiki/Wikipedia:Reliable_sources

Wikipedia articles should be based on reliable, published sources, 
making sure that all majority and significant minority views that 
have appeared in those sources are covered (see Wikipedia:Neutral 
point of view). If no reliable sources can be found on a topic, 
Wikipedia should not have an article on it.

https://en.wikipedia.org/wiki/Wikipedia:Reliable_sources
https://en.wikipedia.org/wiki/Wikipedia:Verifiability#Reliable_sources
https://en.wikipedia.org/wiki/Wikipedia:Neutral_point_of_view
https://en.wikipedia.org/wiki/Wikipedia:Neutral_point_of_view
https://en.wikipedia.org/wiki/Wikipedia:Notability


Reliable Sources

YES ✅
● Academic textbooks
● Broadsheet newspapers
● Published books
● Peer-reviewed journals

NO ❌
● Tabloid newspapers
● Self-published blogs
● Hearsay
● Personal conversations



Neutral Point of View
https://en.wikipedia.org/wiki/Wikipedia:Neutral_point_of_view

All encyclopedic content on Wikipedia must be written from a neutral 
point of view (NPOV), which means representing fairly, 
proportionately, and, as far as possible, without editorial bias, all of the 
significant views that have been published by reliable sources on a topic.

https://en.wikipedia.org/wiki/Wikipedia:Neutral_point_of_view
https://en.wikipedia.org/wiki/Point_of_view_(philosophy)
https://en.wikipedia.org/wiki/Wikipedia:Verifiability


Encyclopedic Tone

YES ✅
● Factual
● Neutral
● Represents what’s already known

NO ❌
● Exaggeration
● Speculation
● Drawing new conclusions

Some say...
The best!



Conflict of Interest
https://en.wikipedia.org/wiki/Wikipedia:Conflict_of_interest

Conflict of interest (COI) editing involves contributing to Wikipedia about yourself, family, friends, clients, 
employers, or your financial and other relationships. 

COI editing is strongly discouraged on Wikipedia.

Editors with a COI, including paid editors, are expected to disclose it whenever they seek to influence an affected 
article's content. 

https://en.wikipedia.org/wiki/Wikipedia:Conflict_of_interest
https://en.wikipedia.org/wiki/Wikipedia:PAY
https://en.wikipedia.org/wiki/Wikipedia:Conflict_of_interest#howtodisclose


Wikimedia 
Commons



A collection of freely usable media files, to which 
anyone can contribute.

WIKIMEDIA COMMONS
● Wikimedia Commons is the Wiki site where 

all images are uploaded and hosted

● Each image can be described by metadata 
which describes more about the image 

● Images from Wikimedia Commons are easily 
searchable and can be easily embedded into 
Wikipedia and sister wiki sites

● Historical documents can be uploaded in 
high quality for open circulation.



What You’ll 
Need To Get 
Started

If you don’t already have one, see instructions here

A Wikipedia account

These should be in JPG, PNG or SVG formats

Files to upload

Examples of useful data can be found on the next 
slide

Data about your files

https://www.youtube.com/watch?v=1lYEZhUCJVA
https://commons.wikimedia.org/wiki/Commons:File_types#:~:text=on%20underpowered%20setups.)-,Images,are%20not%20allowed%20on%20Commons.


What kind of data do I need about my image(s)?

Rena Maguire, CC BY-SA 4.0, via Wikimedia Commons

This is not set in stone and can vary from item to item. The following advice is 
merely a guideline for information you may wish to collect and display.

For any upload…

- Title
- Series title
- Description
- Date
- Own work statement*
- Author of work
- Source
- Photographer
- Acceptance of CC License*
- Date
- Collection
- Record ID
- Other versions

(*) these are automated, tick box elements on 
Commons

For a place or monument…

- Coordinates

For a historical document, printed or handwritten…

- Object type
- Description
- Publisher
- Publication date
- Collection
- Current location
- Place of publication
- Record Creator

Requirements vary depending on the Template - see slide 8.

You may not have access to all this information: that is fine.
Commons does not have set criteria for metadata.

Generally, the more information you can give, the better.

https://creativecommons.org/licenses/by-sa/4.0
https://commons.wikimedia.org/wiki/File:%27_Timeline%27_sculpture.jpg
https://commons.wikimedia.org/wiki/File:India_Office_List_January_1886.pdf
https://commons.wikimedia.org/wiki/File:Letter_from_B._Henry_Latrobe,_Architect_(1800),_page_1.tif
https://commons.wikimedia.org/wiki/Commons:Templates


A Note on 
Licensing

This is the documentation provided by Commons

Full information can be found here

Commons accepts only free content, ‘files that are not 
subject to copyright restrictions which would prevent 
them being used by anyone, anytime, for any purpose’

In brief:

CC0 [no rights reserved]
CC BY [‘by attribution’]
CC BY SA [‘by attribution share-alike’]

Aim for one of these three licenses:

Useful Infographic

https://commons.wikimedia.org/wiki/Commons:Licensing
https://creativecommons.org/share-your-work/public-domain/cc0
https://creativecommons.org/licenses/by/4.0/
https://creativecommons.org/licenses/by-sa/4.0/
https://commons.wikimedia.org/wiki/File:Licensing_tutorial_en.svg


The primary way to find and organise files on 
Commons is through Categories.

CATEGORIES 
There is a lot to read and take in about 

Categories!

 Here are some short and helpful tips:

● Have a browse and use existing categories 
where possible to link your uploads into the 
wider network. Good starting points are 
years, locations and themes

● You can and should feel free to make a 
category to link your specific set together. 
We can advise on this

● Remember to include categories with your 
uploads. You can add them later, but it’s a 
good habit to get into.

https://commons.wikimedia.org/wiki/Commons:Categories


The description of Templates on Commons is 
quite complex. Don’t be daunted!

TEMPLATES
Templates serve a different purpose to Categories. These small 

boxes can convey a variety of information. They live underneath 

your image, within the metadata.

● Collections: you can design a template to mark items from a 

specific collection.

● Permission: there are templates that indicate the kind of 

licence used and the file format.

● Miscellaneous information that can be relevant to other 

uploads: content warnings etc.

We could help you design your own templates, if needed.

https://commons.wikimedia.org/wiki/Commons:Templates
https://commons.wikimedia.org/wiki/File:%22_SELECTA_Qu%C3%A6edam_ex_Rotulis_Patentibus_%22-a_collection_of_transcripts_from_the_Patent_RollsVol_I._(ff._3-18_John_-_Upper_cover_(Stowe_503_vol_1).jpg


Useful Videos

Video from University of Edinburgh

HOW TO UPLOAD AN IMAGE

Video from University of Edinburgh

HOW TO USE AN IMAGE ON 
WIKIPEDIA

With thanks to the University of 
Edinburgh’s WIkimedian in Residence, 

Ewan McAndrew

https://www.youtube.com/watch?v=xMBeODoSZlE&list=PLShfeH51q5EA_z_muUHb4qLjrH-c0vTDV&index=5
https://www.youtube.com/watch?v=IXUYl8J-bfs&list=PLShfeH51q5EA_z_muUHb4qLjrH-c0vTDV&index=7


Wikidata



Wikidata: Linked knowledge
● Connects Wikipedias in different languages + 

Commons + others
● Multilingual - uses QIDs and Property IDs
● 'Triples' Q__ + P__ + Q__
● Also with references!
● E.g., https://www.wikidata.org/wiki/Q463319 
● Fully editable, but more constrained than Wikipedia

https://www.wikidata.org/wiki/Q463319


Commons infoboxes

● Commons has Wikidata-powered infoboxes
● Multilingual: browse Commons in your language
● Various Wikipedias also have Wikidata-powered 

infoboxes or other content



Let’s get editing!



Please log in to Wikipedia



Please log in to the dashboard
tinyurl.com/bca-wiki-dash-2026

Passcode (if needed): <>

https://tinyurl.com/bca-wiki-dash-2026




Create your 
userpage



Click on your username.



This will take you to your user homepage.



Now click on the ‘User Page’ tab



This will take you to your userpage.



The MVP: Visual Editor

Adding a link to 
another Wikipedia page 
- a “wikilink”

Bullet points

Headings
Basic formatting Adding a reference

Adding pictures, 
reference lists, 
templates

Special characters

(Can also be used for 
external links)



You can now fill in your userpage

Click here to publish your changes.



Userpages for researchers (and others!)

● Conflict of interest statements
○ Wikipedia:University of Leeds/COI
○  I, [username], am an employee of [XXX]. I will not make any 

edits that would not be beneficial to the goals of Wikipedia.

● Userboxes
○ https://en.wikipedia.org/wiki/Wikipedia:Userboxes

■ Full gallery
■ Languages, History, Degrees etc.

https://en.wikipedia.org/wiki/Wikipedia:University_of_Leeds/COI
https://en.wikipedia.org/wiki/Wikipedia:Userboxes
https://en.wikipedia.org/wiki/Wikipedia:Userboxes/Galleries/alphabetical
https://en.wikipedia.org/wiki/Wikipedia:Userboxes/Language
https://en.wikipedia.org/wiki/Wikipedia:Userboxes/History
https://en.wikipedia.org/wiki/Wikipedia:Userboxes/Education/Degrees


Working in your 
sandbox



Use the menu on the right to click into your sandbox



Close the message you see here



Now you can experiment and draft.



How to Create 

Your Sandbox

1. Use this page to experiment or draft articles.
2. Here are a few tasks to accomplish

a. Format some text with a heading, bold and 
underline

b. Add a Wikilink to a Wikipedia page
c. Add an example citation
d. Add a references section
e. Add an infobox (optional)
f. Add an image (optional)

3. Click the blue Publish Changes button on the 
right of the screen.

4. Type a short edit summary of ‘created user page‘.
5. Click the blue Publish Changes button again to 

see the live edit.



What next?



Editing Ideas

To Do List✅
● Edit existing entries

○ citations

○ typos

○ check for tone

○ add information

○ add images

○ add infoboxes

● Create new entries

● Add categories

● Upload images to Commons

Photo by Paolo Nicolello on Unsplash

Help! What 
can I do?

https://unsplash.com/@paul_nic?utm_source=unsplash&utm_medium=referral&utm_content=creditCopyText
https://unsplash.com/s/photos/confused?utm_source=unsplash&utm_medium=referral&utm_content=creditCopyText
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